
   

 

 

To all Members of the Employment Committee 

A meeting of the Employment Committee will be held in the Telscombe Room, 
Southover House, Southover Road, Lewes     on Monday, 08 December 2014 at 
10:00 which you are requested to attend. 

Please note the venue for this meeting which is wheelchair accessible and has an 
induction loop to help people who are hearing impaired  

.  

 

1 Minutes (page 3)  
To approve the Minutes of the meeting held on 21 July 2014 (copy attached) 
 

 
2 Apologies for Absence/Declaration of Substitute Members  

 
 

 
3 Declarations of Interest  

Disclosure by councillors of personal interests in matters on the agenda, the 
nature of any interest and whether the councillor regards the interest as 
prejudicial under the terms of the Code of Conduct. 
 

 
4 Urgent Items  

Items not on the agenda which the Chair of the meeting is of the opinion 
should be considered as a matter of urgency by reason of special 
circumstances as defined in Section 100B(4)(b) of the Local Government 
Act 1972 
 

 
5 Written Questions  

To deal with written questions from councillors pursuant to Council 
Procedure Rule 11.3 (page D8 of the Constitution) 
 

 

  08/12/2014 Catherine Knight  
Assistant Director for Corporate Services 

Agenda 
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6 Sickness Report (page 14)  
To receive the Report of the HR Manager (Report No 180/14 herewith) 
 

 
7 Accidents to Staff from April to October 2014 (page 20)  

To receive the Report of the Health  and Safety Officer (Report No 181/14 
herewith) 
 

 
8 Joint Health and Safety Forum Activities from April to October 2014 

(page 27)  
To receive the Report of the Health and Safety Officer (Report No 182/14 
herewith) 
 

 
      Exclusion of the Public and Press  

To consider, under Section 100(A) of the Local Government Act 1972 (as 
amended), excluding the public and press from the meeting during the 
discussion of Items 9 and 10 on this Agenda as there are likely to be 
disclosures of exempt information as defined in paragraphs 1, 2 and 4 of 
Part 1 of Schedule 12A of the Act 
 

 
9 Consideration of Matters Raised by the Employees' Side  

To consider any matters raised by the Employees' Side in respect of the 
items on this Agenda 
 

 
10 Consideration of Health and Safety Matters Raised by the Employees' 

Side  
To consider any matters raised by the Employees' Side in respect of Health 
and Safety 
 

 
11 Date of Next Meeting  

To note that the next meeting of the Employment Committee is scheduled to 
be held on Monday, 23 February 2015 in the Ditchling Room, Southover 
House, Southover Road, Lewes commencing at 10.00am 
 

 
 
 

 
  For further information about items appearing on this Agenda, please contact 
  Zoe Downton at Southover House, Southover Road, Lewes, East Sussex 
  BN7 1AB Telephone Lewes (01273) 471600 
 
 

Distribution: Councillors: M P Chartier; S J Gauntlett; D Gray; E C Merry and 
A X Smith. 

Employees’ Side: Mr M Connolly, Mrs S Harvey, Mrs L Plant and Mr G Purdye 
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Employment Committee 

Minutes of a meeting of the Employment Committee held in the Ditchling Room, 
Southover House, Southover Road, Lewes on Monday, 21 July 2014 at 
10.00am. 
 
Present:  
 
Employer’s Side: 
 
Councillors E C Merry (Chair), M P Chartier, S J Gauntlett, D Gray and A X Smith   

Employees’ Side: 
 
Mr M Busby, Ms J Cattell, Mr M Connolly, Ms S Harvey and Mr D Stace  
 
Also Present: 
 
Ms B Cooke, Head of Organisational Development 
Ms Z Downton, Committee Officer 
Mrs H Knight, Human Resources Manager 
Ms S McGreal, Regional Organiser, Unison 
Ms Jill Yeates, Health and Safety Officer 
  
 

Minutes 
 

 Action 

1 Committee Membership 2014/2015 

Resolved: 

1.1 That the appointments of Councillors Merry, Chartier and Gray 
onto the membership of the Employment Committee in place of 
Councillors R Blackman, C Butler and E E J Russell for the 
2014/2015 municipal year be noted; and 

1.2 That the appointment of Councillor Merry as Chair of the 
Employment Committee in place of Councillor Russell for the 
2014/2015 municipal year be noted. 

 

2 Minutes  

The Minutes of the meeting held on 13 January 2014 were approved as a 
correct record and signed by the Chair. 
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Employment Committee 2 21 July 2014 

 

3 Urgent Item  

The Chair advised that she had agreed, in accordance with Section 
100B(4)(b) of the Local Government Act 1972, that Report No 118/14 
entitled ‘Accidents to Staff 2013 to 2014’ be considered as a matter of 
urgency in order that the Committee could take its decisions based on the 
most up to date information. The Report was taken between Agenda Items 
6 and 7. 

 

4 Accidents to Staff 2013 to 2014  

The Committee received Report No 118/14 which presented the statistics 
on accidents reported at the Council between 1 April 2013 and 31 March 
2014, and the Joint Health and Safety Forum’s comments on the data. 

 

The Health and Safety Officer explained that it was the first annual report 
which included graphics on accident statistics to be presented to the 
Employment Committee. 

 

In response to a councillor’s question, the Health and Safety Officer clarified 
that, under paragraph 2.3 of the Report, ergonomic issues related to factors 
in a person’s working environment and differed from manual handling 
related causes. She added that the inclusion of the ergonomic issues 
category would allow for benchmarking across other local authorities for 
comparative analysis.    

 

The Employees’ Side welcomed the Report and thanked the Health and 
Safety Officer for her work. The Employees’ Side commented that the 
Report would enable the Council to consider and compare statistics over a 
longer period of time. The Employees’ Side requested that, to show trends 
and to ease understanding, a consistent colour or shade be allocated to 
each category of accident for every chart or graph in future reports.  

 

Health and 
Safety 
Officer 

Resolved:  

4.1 That Report No 118/14 be noted.  

5 Accidents to Staff – Quarter 1 2014-15  

The Committee received Report No 109/14 which presented the statistics 
on accidents reported at the Council between 1 April 2014 and 30 June 
2014. 

 

The Employment Committee had previously requested that this standing 
item be reinstated to the Committee’s agenda. 

The Health and Safety Officer explained that, although the number of 
reported accidents was more than double when compared to the same 
period last year, it was likely in part due to staff being encouraged to report 
more, however minor the accident.  
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Employment Committee 3 21 July 2014 

 

The Employees’ Side welcomed the closer monitoring of accidents and 
highlighted that the collection of data on near misses was equally important 
and something that the Council could learn from. In response to a comment 
from the Employees’ Side, the Health and Safety Officer advised that she 
would include the number of accidents alongside the percentage figures 
within the charts and graphs in future reports.    

 

Health and 
Safety 
Officer 

Following a discussion surrounding health and safety training and the 
awareness, monitoring and communication of health and safety matters, the 
Committee requested that managers be reminded that health and safety 
should be a standing item on the agenda for every team meeting across all 
departments of the Council.  

Health and 
Safety 
Officer 

The Committee expressed its support of encouraging staff to report 
accidents. 

 

Resolved:  

5.1 That Report No 109/14 be noted.  

6 Sickness Report  

The Committee received Report No 110/14 which provided an update on 
the Council’s sickness figures for the period 1 October 2013 to 31 March 
2014. 

 

The sickness figures for the reporting period had been broken down into 
quarters and by departments, and were set out within the background 
papers to the Report. 

 

 

In response to councillor’s questions, the Human Resources (HR) Manager 
explained that in the recent quarter, the Council’s sickness figures had been 
very comparable to other local authorities. The HR Manager confirmed that 
the top line total figures on page 13 of the Report referred to the number of 
full-time equivalent staff and the bottom total figures referred to the number 
of absences.  

 

A representative of the Employees’ Side commented that feedback from a 
member who had accessed the new Occupational Health provider, Health 
Management Ltd, had been very positive. The Employees’ Side added that 
it wished to continue its discussions with management in relation to the 
Council’s sickness absence policy. 

 

Head of 
Organisational 
Development/ 
HR Manager 

In response to comments from the Committee and the Employees’ Side, the 
HR Manager advised that she would ensure the names and grouping of 
departments would be updated to reflect the Council’s organisation as the 
restructure evolved. She added that she would also look into the 
presentation style of the sickness figures in order to provide simpler and 
clearer information to aid better understanding of the data when reporting in 
future.  

HR 
Manager 
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Resolved:  

6.1 That Report No 110/14 be noted.  

7 Joint Health and Safety Forum Update Report  

The Committee received Report No 111/14 which summarised the progress 
and activity of the Joint Health and Safety Forum in the last nine months. 

 

The Forum was set up to be part of the necessary safety culture change 
within the Council by bringing staff and management issues for discussion 
and agreement on action to be taken. The Forum would provide written 
reports to the Employment Committee for further discussion. 

The Health and Safety Officer explained that the Forum had agreed a 
standard agenda format to keep the meetings short and appropriate, a copy 
of which was set out under Appendix 1 of the Report. Smaller working 
groups would be set up to look at specific matters in more detail, as and 
when required.  

The Health and Safety Officer highlighted that the agenda and minutes of 
each meeting would be published on Infolink, the Council’s intranet site, on 
the ‘Health, Safety and Welfare’ page so that all staff could see what was 
being considered by the Forum. 

 

 

The Employees’ Side welcomed the Report and added that the Forum 
reflected what was achievable when Unison and management worked 
together. The Employees’ Side highlighted that the training sessions for 
managers and supervisors, that had been jointly delivered by management 
and Unison, had been well received. The Health and Safety Officer thanked 
Unison Branch members for their input into the training and added that it 
had been a very positive experience of collaborative working.  

The Employees’ Side brought to the Committee’s attention that it was 
continuing discussions with management surrounding ways of monitoring 
work-related stress and how to reduce it. The Employees’ Side had also 
raised concern over First Aid awareness and a First Aiders Group had 
subsequently been set up with its own notice board. Work was ongoing to 
raise awareness and improve communication procedures relating to First 
Aid for staff who were not office based, such as in the Waste and Recycling 
department. 

 

The Employees’ Side reported that the reduction in health and safety staff 
resourcing seemed premature and that it had raised this concern at the 
Forum. The HR Manager explained that the Safety Officer role used to be 
18.5 hours per week and that it was increased to 37 hours last year when 
the majority of Council staff were being relocated into Southover House, 
Lewes and building work was ongoing. The Director of Service Delivery had 
since made the decision to reduce the hours of the Health and Safety 
Officer to 28 hours, partly as building work was now complete. Also, the role 
had been moved from Human Resources and placed within the 
Environmental Health department and, as other members of that team had 
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health and safety aspects to their roles, there was already added resilience 
in place. 

Resolved:  

       20.1       That Report No 111/14 be noted.  

8 Employee Assistance Provider Report – Employee Wellbeing  

The Committee received Report No 112/14 which detailed statistics on the 
use of, and access to, the employee assistance provider for counselling, 
including related website information between 5 May 2013 and 4 May 2014, 
and the Joint Health and Safety Forum’s comments on the data.  

 

The Health and Safety Officer explained that the service had provided 
counselling assistance to the Council since 5 October 2012. During the 
reporting period, 15 staff had accessed the counselling services and two 
had accessed the website. As it was a confidential service, the Council 
would not receive detailed reports on the use, although the general themes 
were disclosed and were set out within the Report. 

 

In response to a councillor’s question, the Health and Safety Officer 
explained that the service had been known as PPC Online but was now 
called LiveWell and that the provider company was called Optum. 

 

The Employees’ Side welcomed the continued provision of the service, 
particularly in light of the ongoing and significant organisational structural 
changes. 

 

Resolved:  

8.1 That Report No 112/14 be noted.  

9 Annual Employee Survey  

The Committee considered Report No 113/14 relating to the proposed 
Annual Staff Survey and its contents. 

 

The HR Manager explained that the questions were generally comparable 
to last year’s survey. A few questions had been added in response to a 
request from the Health and Safety Forum, and the wording of the equalities 
information had been reviewed in order to clarify to staff why they were 
being asked for that information. 

 

The Draft Annual Staff Survey for 2014 was set out under Appendix 1 of the 
Report. 

 

The Committee suggested, under the ‘What is your religion?’ section on 
page 30 of the Report, that ‘Muslim’ be replaced with ‘Islam’ and that the 
categories for ‘Other’ and ‘No religion or faith group’ be moved to the 
bottom of that question box. It was also suggested that a question be added 
to the survey asking whether people were aware of the Council’s employee 

HR 
Manager 
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Employment Committee 6 21 July 2014 

 

assistance counselling service. 

The Employees’ Side suggested that care be taken with the layout of the 
survey to aid ease of understanding, in particular to avoid question boxes 
being laid out over two pages. The Employees’ Side added that Unison 
would encourage its branch members to respond to the survey. 

 

The Employees’ Side welcomed the inclusion of Health and Safety 
Executive standard questions relating to stress monitoring. Other 
suggestions regarding the questions were made, as follows: 

 

 That the words ‘or job chat’ be deleted from question 15 on page 26. 

 That an extra option be included under question 18 on page 27 that 
allowed staff to say that they ‘could not attend a briefing session’. 

 That a category be included under question 19 on page 27 that 
allowed staff to say that they ‘had knowledge of harassment, 
bullying, victimisation or discrimination’. 

 

Following a discussion regarding staff understanding of the differences 
between bullying and victimisation, the Committee requested that all staff 
should be made aware of the Council’s Dignity at Work policy and have the 
opportunity to receive training on the policy, where appropriate. 

 

HR 
Manager 

In response to further suggestions made by the Employees’ Side relating to 
the standard equalities section, the HR Manager explained that she would 
consider modifying the categories under the Department/Service question 
on page 30 of the Report, to reflect the recent changes to the Council’s 
service areas. She also added that the she would seek further guidance 
from the Council’s Equalities Officer over the wording and categories under 
the marital status section on page 31 of the Report. 

HR 
Manager/
Equalities 
Officer 

Ms McGreal, Unison’s Regional Organiser, stated that it was important that 
colleagues in the Waste and Recycling department were given access in 
order to complete the survey, whether that be by computer or paper copy, 
and also that they received the results of the survey in an accessible format. 
The HR Manager responded that the Communications team would be 
providing hard copies of the survey to those who did not have access to 
computers, or who wished to complete the survey by hand. She added that 
she would follow up on the concerns raised regarding the IT and computer 
training needs of staff in the Waste and Recycling department. 

 

 

 

HR 
Manager 

The Committee requested that care should be taken not to make too many 
changes to the questions which might lessen the ability to collate year on 
year comparative data. 

 

Resolved:  

9.1 That the Draft Annual Staff Survey for 2014, as set out in 
Appendix 1 of Report No 113/14, be agreed subject to minor 
amendments arising from comments made by the Employment 

HR 
Manager 

Page 8 of 30



Employment Committee 7 21 July 2014 

 

Committee and Unison; and 

9.2 That Report No 113/14 be noted. 

10 Redundancy and Redeployment Procedure  

The Committee considered Report No 114/14 which provided an update on 
the Council’s Redundancy and Redeployment Procedure. 

 

The Council sought to review its existing Human Resources (HR) policies 
regularly to ensure they were up to date, fit for purpose and in line with 
current employment law. Those revisions were undertaken with 
consideration to ACAS (Advisory, Conciliation and Arbitration Service) good 
practice guidance, the needs of the Council and comments from Unison. 

 

The Head of Organisational Development explained that the Council’s 
current Redundancy and Redeployment Procedure had last been updated 
in November 2007 and urgently needed to be reviewed. She explained 
further that HR had received helpful feedback and comments from Unison 
on the revisions and many of those suggestions had been incorporated into 
the final versions. The most notable changes to the Procedure were set out 
under section 3 of the Report. The draft Procedure and its associated 
appendices were set out under Appendix 1 of the Report. 

 

Ms McGreal, Unison’s Regional Organiser, read out a statement on behalf 
of the Unison Branch members. Although the Branch recognised the need 
to improve and update the Policy, Ms McGreal explained it was important to 
note that the Branch regarded the changes to the Redundancy Multiplier 
and Pay Protection to have been imposed without the agreement of Unison. 
In respect of Pay Protection arrangements, the Branch had been extremely 
disappointed that councillors had made the decision to impose the 3 year 
tiers of protection rather than listen to the views of its members. In addition, 
the Branch felt that the changes to the ‘Status of the Procedure’, as set out 
on page 9 of Appendix 1 of the Report, were significant and that it could not 
accept those changes as the original wording should be maintained. The 
Employees’ Side welcomed the inclusion of the ‘Staff Assessment’ which 
the Branch had sought for some time, and the introduction of a Voluntary 
Redundancy Procedure. 

In response, the Committee expressed that it appreciated the comments of 
the Employees’ Side. The Committee stated, however, that the concerns 
raised regarding changes to the Redundancy Multiplier and Pay Protection 
arrangements related to changes already agreed by the Employment 
Committee at its meeting on 16 December 2013, and that the Committee 
was being asked to consider revisions made to the procedure after that 
time.  

There followed a discussion in relation to whether the procedure was non-
contractual or contractual. Ms McGreal explained that Unison had received 
legal advice that the Policy was contractual and there was the potential for 
breach of contract claims for staff, who it felt would become subjected to the 
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imposed Redundancy Payments and Pay Protection. The Head of 
Organisational Development clarified that the procedure was non-
contractual but recognised that Unison did not agree and thus discussions 
were ongoing with Unison and HR on the matter.  

The Committee was assured that dialogue would continue between Unison 
and the Head of Organisational Development and advised that it sought to 
work with the Employees’ Side on such matters. The Committee understood 
that the updated Policy could be revised again at any point in the future. 
The Committee explained that it would make its decision based on the 
information presented to councillors at the meeting.   

The Employees’ Side sought collective agreement on the Procedure; 
however there were elements of the revised Procedure that it could not 
accept in principle. The Employees’ Side’s position was that there would not 
be collective agreement should the Committee be minded to implement the 
procedure as set out in the Report. 

 

Resolved:  

10.1 That implementation of the Council’s revised Redundancy and 
Redeployment Procedure, as set out under Appendix 1 of 
Report No 114/14, be agreed; and 

Head of 
Organisational 

Development / 
HR 
Manager 

10.2 That Report No 114/14 be noted.  

(Note: Councillors requested that their votes for Recommendation 10.1 
above be recorded as follows: 

For Recommendation 10.1: Councillors M P Chartier, S J Gauntlett,            
E C Merry and A X Smith 

Against Recommendation 10.1: Councillor D Gray) 

 

11 Revised HR Policies 1  

The Committee considered Report No 115/14 which sought to update the 
Council’s Human Resources (HR) policies in relation to Dignity at Work, 
Agile Working and Age Discrimination. 

 

Some legislative changes had occurred which had been incorporated into 
the revised policies. Unison had been consulted regarding the revised 
policies and their comments had been incorporated, as well as those of the 
Council’s Health and Safety Forum regarding the Agile Working Policy 
which it had been consulted on, where appropriate. 

 

The draft Dignity at Work Policy, Agile Working Policy and revised Age 
Discrimination Policy were set out under Appendices 1, 2 and 3 respectively 
of the Report. 
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The Employees’ Side made the following further suggestions to the Agile 
Working Policy, for clarity purposes: 

 

 That the words ‘in writing’ be added to the end of paragraph 11.1, on 
page 65. 

 That the word ‘sufficient’ be replaced with ‘clear’, under paragraph 
11.5, on page 65. 

 That the term ‘fixed desk workspace’, under paragraphs 13.7 and 
13.9 on page 67, be replaced with wording more in line with the 
actual working environment, such as ‘hot desk workspace’.  

 That the third line of paragraph 14.2 on page 68 be changed to read 
‘…should be submitted to your line manager prior to the move’. 

 That the words ‘for the Council’ be inserted to paragraphs 21.3 and 
21.5 on page 72 after reference to ‘working from home’; and 

 That the top line of paragraph 22.2 on page 72 be clarified, in 
particular the use of terms ‘home workers’ and ‘agiley’.  

 

 

 

 

 

 

 

 

 

Resolved:  

11.1 That, subject to the minor text amendments being made to the 
Agile Working Policy arising from comments by Unison, 
implementation of the Council’s revised policies on Dignity at 
Work, Agile Working, and Age Discrimination, as set out under 
Appendices 1, 2 and 3 respectively of Report No 115/14, be 
agreed; and 

HR 
Manager 

11.2 That Report No 115/14 be noted.  

12 Revised HR Policies 2  

The Committee considered Report No 116/14 which sought to update the 
Council’s Human Resources (HR) policies in relation to Flexible Retirement 
and Stress Management. 

 

The HR Manager explained that Unison had provided comments on the 
Flexible Retirement Policy which had been considered and would be 
incorporated. She added that she was awaiting comments from Unison 
relating to the Stress Management Policy.  

 

The revised policies relating to Flexible Retirement and Stress Management 
were set out under Appendices 1 and 2 respectively of the Report. 

 

The Committee stated that, in light of recent changes to the Local 
Government Pension Scheme, it would be appropriate for the HR Manager 
to seek advice from the Finance department on the financial implications to 
the Council in relation to the Flexible Retirement Policy, as the Report 

 

HR 
Manager 
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indicated that there would be no such implications.   

The Employees’ Side welcomed the policy on Stress Management, as it 
had previously raised concerns over how the organisation was seeking to 
monitor levels of stress among staff. The Employees’ Side wished to 
emphasise the need for managers to receive continued support, training 
and awareness to gain a better understanding of their role in responding to 
and managing stress appropriately.  

 

The Employees’ Side explained that the Unison branch were very keen to 
organise stress workshops for its members. It also wished to bring to the 
Committee’s attention that discussions were underway with the Health and 
Safety Officer to arrange a similar event to the Well-being Week which was 
held last year for all staff. 

 

Resolved:  

12.1 That, subject to minor amendments arising from comments 
made by Unison, implementation of the Council’s revised 
policies on Flexible Retirement and Stress Management, as set 
out under Appendices 1 and 2 respectively of Report No 116/14, 
be agreed; and  

HR 
Manager 

12.2 That Report No 116/14 be noted.  

13 Exclusion of the Public and Press  

Resolved:  

13.1 That, in accordance with Section 100(A)(4) of the Local 
Government Act 1972 (as amended), the public and press be 
excluded from the meeting during the discussion of items 15 
and 16 on the Agenda as there was likely to be disclosures of 
exempt information as defined in paragraphs 1, 2 and 4 of Part 
1 of Schedule 12A of the Act. 

 

14 Consideration of Matters Raised by the Employees’ Side  

There were no additional matters raised by the Employees’ Side over and 
above those which had been recorded in the Minutes of the meeting of the 
Employment Committee. 

 

15 Consideration of Health and Safety Matters Raised by the Employees’ 
Side 

 

 

There were no additional matters raised by the Employees’ Side over and 
above those which had been recorded in the Minutes of the meeting of the 
Employment Committee. 
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16 Thanks and Date of Next Meeting  

The Chair thanked all those present for attending the meeting and for their 
input, and it was 

 

Resolved:  

16.1 That the next meeting of the Committee scheduled to be held on 
Monday, 6 October 2014 at 10.00am in the Ditchling Room, 
Southover House, Lewes be noted. 

All to 
note 

The meeting ended at 11.40am. 
  
 
 
 
E C Merry 
Chair  
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Agenda Item No: 6 Report No: 180/14 

Report Title: Sickness Report 

Report To: Employment Committee Date:  8 December 2014 

Cabinet Member:  

Ward(s) Affected: All 

Report By: Helen Knight 

Contact Officer(s)- 
 

Name(s):
Post Title(s):

E-mail(s):
Tel No(s):

Helen Knight  
 
Helen Knight  
HR Manager  
Helen.knight@lewes.gov.uk  
01273 661365 
 
 

 
Purpose of Report: 

 To update the Employment Committee regarding the Council’s sickness figures. 

Officers Recommendation(s): 

1 To note the report.

Reasons for Recommendations 

1 The Committee have asked for a regular item to be presented regarding the 
absence statistics within the Council. 

Information 

2  

2.1 The figures are now available for the period 1 July to 30 September 2014 
are presented as background papers to this report. 

2.2 As previously advised, the new computerised HR and Payroll System 
has been used from 1 April 2014 and will, when we are using its full 
range of facilities, provide more detailed information regarding long term 
and short term absences and allow for greater analysis of the reasons for 
sickness and any trends.  

2.3 Unison have previously requested that the departments named in this 
report be updated to reflect the restructure of the organisation, this is not 
possible at this time in its entirety as the restructure has not been 
complemented or implemented and these records are linked to the 
payroll records for the organisation. As and when the restructure is in Page 14 of 30



place each record will be updated to reflect correct departments, 
reporting lines and job titles. 

2.4 Lewes District Council signed up to a new Occupational Health Contract 
with affect from 1 July 2014. Our new provider, Health Management 
Limited, will provide analysis and information on quarterly trends and 
benchmarking which we will happy to feedback to Employment 
Committee. It is hoped that by 1 April 2015 sufficient data will be 
available for such analysis, at this time the referral figures are such that 
they do not present opportunity for meaningful analysis. 

2.5 At the last Employment Committee members asked if this information 
could be presented in a more visual format, in addition to the data, which 
has been achieved in the Excel Appendix and this will continue during 
the financial year. 

 

Financial Appraisal 

3 The financial implications of this report are the number of working days lost to 
sickness. 

Legal Implications 

4 The Legal Services Department have not been asked for comments. 

Sustainability Implications 

5 I have not completed the Sustainability Implications Questionnaire as this 
Report is exempt from the requirement because it is a progress report/budget 
monitoring report/development control report  

Equality Screening 

6 Equality analysis is not required as this is an information only report with no key 
decisions attached. 

Background Papers 

7 Excel spreadsheet showing the Council’s sickness figures for Quarter 1 (1 April 
to 30 June 2014) and Quarter 2 (1 July to 30 September 2014) broken down by 
departments. 
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Dept FTE 1/4/13
FTE 

30/6/13
FTE 

30/9/13
FTE 

31/12/13
FTE 

31/3/14
Q1 Avg 

FTE
Q2 Avg 

FTE
Q3 Avg 

FTE
Q4 Avg 

FTE
FTE 

30/6/14
FTE 

30/9/14
FTE 

31/12/14
FTE 

31/3/15
Q1 Avg 

FTE
Q2 Avg 

FTE
Q3 Avg 

FTE
Q4 Avg 

FTE
C Exec 3.00 3.00 4.00 7.00 7.00 3.00 3.50 5.50 7.00 10.00 13.00 8.50 11.50 6.50 0.00
Prop & Regen & Ent 29.49 29.95 28.88 25.77 25.50 29.72 29.42 27.33 25.64 26.88 25.28 26.26 26.08 12.64 0.00
Finance 58.92 59.38 57.38 56.38 55.61 59.15 58.38 56.88 56.00 53.81 51.73 54.90 52.77 25.87 0.00
Housing 77.64 77.73 76.91 80.10 77.15 77.69 77.32 78.51 78.63 71.52 72.21 75.07 71.87 36.11 0.00
Internal Serv 33.47 31.38 29.77 29.77 29.77 32.43 30.58 29.77 29.77 29.58 29.18 29.68 29.38 14.59 0.00
Legal & Demo 24.22 23.22 23.68 23.68 24.68 23.72 23.45 23.68 24.18 22.86 22.59 23.52 22.73 11.30 0.00
Dist Servs 102.14 112.10 111.14 111.53 111.94 107.12 111.62 111.34 111.74 102.24 112.86 106.99 107.55 56.43 0.00
Plan & Env 71.76 66.52 71.76 70.15 67.36 69.14 69.14 70.96 68.76 69.06 66.98 68.91 68.02 33.49 0.00
Total 400.64 403.28 403.52 404.38 399.01 401.96 403.40 403.95 401.70 385.95 393.83 0.00 0.00 393.82 389.89 196.92 0.00

Dept
Q1 

Absences
13/14 Q2 

Absences
13/14 Q3 

Absences

13/14 Q4 
Absenc

es
Q1 Days 
per FTE

Q2 Days 
per FTE

Q3 Days 
per FTE

Q4 Days 
per FTE

14/15 Q1 
Absences

14/15 Q2 
Absences

14/15 Q3 
Absences

14/15 Q4 
Absences

Q1 Days 
per FTE

Q2 Days 
per FTE

Q3 Days 
per FTE

Q4 Days 
per FTE

C Exec 0.00 0 0.00 23.00 0.00 0.00 0.00 3.29 26.00 0.00 3.06 0.00 0.00 #DIV/0!
Prop, Regen & Ent 55.00 40 41.00 20.00 1.85 1.87 1.50 0.78 27.00 11.80 1.03 1.04 0.00 #DIV/0!
Finance 127.00 100 125.50 125.59 2.15 2.18 2.21 2.24 128.00 88.07 2.33 2.43 0.00 #DIV/0!
Housing 236.00 329 406.00 163.35 3.04 3.05 5.17 2.08 191.50 289.54 2.55 2.66 0.00 #DIV/0!
Internal Serv 130.00 86 106.00 51.72 4.01 4.25 3.56 1.74 30.00 24.11 1.01 1.02 0.00 #DIV/0!
Legal & Demo 18.00 74 40.00 9.22 0.76 0.77 1.69 0.38 8.00 15.36 0.34 0.35 0.00 #DIV/0!
Dist Servs 513.00 514 547.00 427.72 4.79 4.60 4.91 3.83 371.00 296.83 3.47 3.45 0.00 #DIV/0!
Plan & Env 118.00 134 158.50 138.16 1.71 1.71 2.23 2.01 119.00 111.75 1.73 1.75 0.00 #DIV/0!
Total 1197.00 1277.00 1424.00 958.76 2.98 2.97 3.53 2.39 900.50 837.46 0.00 0.00 2.29 2.15 0.00 #DIV/0!

2013/14 2014/15
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Agenda Item No: 7 Report No: 181/14 

Report Title: Accidents to staff from April to October 2014 

Report To: Employment Committee Date: 8 December 2014 

Cabinet Member:  

Ward(s) Affected: All 

Report By: Jill Yeates 

Contact Officer(s)- 
 

Name(s):
Post Title(s):

E-mail(s):
Tel No(s):

Jill Yeates 
 
Jill Yeates 
Health and Safety Officer 
jill.yeates@lewes.gov.uk 
01273 7106276 
 
 

 
Purpose of Report: 

 To report the statistics on accidents reported between 1 April 2014 and 31 
October 2014. 

Officer’s Recommendation: 

1 To note the report 

 

Reasons for Recommendations 

1 The Employment Committee has previously requested that this standing item 
be reinstated to the Employment Committee Agenda.   

2 Information 

2.1 The statistics are presented as previously requested – with numbers and 
percentages, comparisons with the previous year (same period) and 
without different colours for the same items from year to year confusing 
the graphics. The purple pie charts are this financial year’s statistics; the 
green ones are last year’s. 

2.2 There were 42 accidents from April to October 2014.  April, June and 
July had the highest accidents for a month. 
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Compared to last year there seems to be no clear pattern. 
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2.3 36 of the accidents were in Waste and Recycling (4 Agency staff), 1 in 
Property, Regeneration and Enterprise, 3 in Housing Maintenance and 2 
in Housing Other.  

 

 
 
 
Last year over the same period the accidents were spread over more 
teams, with Waste and Recycling having 53% of the accidents instead of 
76%. 
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2.4 12 (29%) of the accidents involved slips, trips and falls, 10 (24%) were 
manual handling problems, 8 were ergonomic issues, 6 were contact 
with a sharp object, 4 were violence and aggression (3 dog bites, 1 
personal attack), and 2 were falling objects.   

 

 

 

Last year over the same period a similar percentage (31%) were slips, 
trips and falls, but a greater percentage (34%) were manual handling 
problems.  Cuts were about the same percentage. 
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2.5 Bruising, jarring, strains and wounds make up the vast majority of the 
injuries sustained at a roughly equal amount each, one fracture was 
reported to the Health and Safety Executive (the other was an Agency 
staff and not our role to report it under RIDDOR). 

 

 

Last year over the same period, sprains were much higher at 23% 
instead of 2%.  Apart from that, this year it was a similar picture except 
that strains were a higher percentage (31% instead of this year’s 23%), 
as were bruises (19% instead of 7%) whilst jarring was a much lower 
percentage at 4% instead of this year’s 14%.  Cuts were about the same. 
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2.6 Near Misses 

There were five near misses April to early October (none reported in 
October).  Two were risks of harm from slips, trips and falls, one was risk 
of harm from an ergonomic issue, one from a vehicle malfunction and 
one from an external driver ignoring our one way signs. 

Four were in Waste and Recycling – three staff and one agency person; 
one was in Facilities reporting a vehicle travelling the wrong way through 
the rear thoroughfare of Southover House. 

 

Last year over the same period, there were four near misses: two in 
Waste and Recycling: one where a member of the public stepped into 
the road in front of one of our vehicles and one where sharps were not in 
a sealed sharps container; one in Housing, Fort Road office where a heel 
caught on a carpet rod, and one in Corporate Support when something 
sharp was protruding under a table which was being moved. 
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3 Financial Appraisal 

46 employee working days have been lost, all of them in Waste and Recycling 
(11 accidents) which means that 46 days’ Agency staff would have to be paid 
for as a result of the accidents.  [28 of these days were on two accidents, one 
(15 days) from damaging a replacement hip after slipping on uneven road, and 
one (13 days) from an ankle fracture after slipping off a kerb (without carrying 
anything).  31 accidents resulted in no time off work.] 

4 Legal Implications 

The Legal Services Department does not need to comment specifically on the 
accident statistics. 

5 Sustainability Implications 

I have not completed the Sustainability Implications Questionnaire as this 
Report is exempt from the requirement because it is a progress report. 

6 Risk Management Implications 

I have not completed the Risk Management Implications Questionnaire as this 
Report is exempt from the requirement because it is a progress report. 
LDC38260 

7 Equality Screening 

I have not completed the Equality Questionnaire as this Report is exempt from 
the requirement because it is a progress report. 

8 Background Papers 

        There are no background papers. 

9 Appendices 

         There are no appendices. 
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Agenda Item No: 8 Report No: 182/14 

Report Title: Joint Health and Safety Forum Activities from April to 
October 2014 

Report To: Employment Committee Date: 8 December 2014 

Cabinet Member:  

Ward(s) Affected: All 

Report By: Jill Yeates 

Contact Officer(s)- 
 

Name(s):
Post Title(s):

E-mail(s):
Tel No(s):

Jill Yeates 
 
Jill Yeates 
Health and Safety Officer 
jill.yeates@lewes.gov.uk 
01273 7106276 
 
 

 
Purpose of Report: 

 To report the main activities of the Joint Health and Safety Forum from 1 April 
2014 to 31 October 2014. 

Officer’s Recommendation: 

1 To consider the issues reported. 

 

Reasons for Recommendations 

1 The Employment Committee Meetings will consider health and safety issues as 
specified in Section 5 Remit of the Employment Committee Part 2.4 c and Part 
2.5 a and g to m of the Lewes District Council Constitution.   

2 Information 

Specific health and safety matters are taken first to the manager(s) concerned, 
and then discussed in the Forum where relevant across sections.  Over the past 
six months, the following issues have been acted upon. 
 
2.1 The Health and Safety Plan is currently on PAM and will be moved in 

December to Covalent as the Council will not be using PAM beyond the 
end of this year.  We are currently on target with the Plan. 

2.2 The new Risk Assessment (RA) and Safe System of Work (SSOW) form 
formats were agreed by the Forum and then put on to InfoLink: (RA 
http://intranet/staff/11443.asp) and (SSOW Page 27 of 30



http://intranet/staff/13976.asp) and into use throughout the Council.  
There are generic RAs and SSOW under the Health, Safety and Welfare 
pages on InfoLink to ensure that time isn’t wasted by managers and staff 
doing the same RAs/SSOW. 

2.3 The profile of health and safety within the council has been raised 
through the internal training of all managers over the summer jointly by 
management and Unison representatives.  Managers are now working 
through a six-month programme of Health and Safety training bites for 
staff during team meetings, so that all staff are aware of their roles and 
responsibilities in health and safety at work.  ‘Health and Safety’ is also a 
standard item on the agenda of every team meeting and relevant issues 
are discussed. 

2.4 Other health and safety training needs identified through RAs, SSOW 
and appraisals, which are general issues, are discussed and agreed in 
the Forum.  For example, approximately 130 people, including all of 
waste and recycling, housing maintenance and those working in the 
Tourist Information Centres have had basic first aid training, including 
dealing with bleeding, cuts, strokes, heart attacks, fits and seizures, and 
the use of defibrillators, during the autumn.  Vehicle and driving safety 
training are now being carried out for all those driving council vehicles. 

2.5 The Forum has agreed that some aspects of health and safety are 
embedded into our other systems; for example, the requirement for 
Display Screen Equipment (DSE) e-training and assessment is now 
listed on the appraisal form to ensure that it has happened annually for 
those using DSE during their working day. 

2.6 The audit form has been agreed and the programme based on risk also 
agreed.  Audits start in December.  Managers are also responsible for 
inspections of their own areas, and the audit will include a review of the 
records of inspections carried out.  

2.7 Accident and near miss statistics are discussed every month, and the 
Forum examines any trends and their causes.  The statistics are 
presented graphically, then subsequently circulated to all buildings and 
put up on notice boards, as well as InfoLink, and in Corporate Briefs for 
discussion at team meetings.   

2.8 Work-related stress and its monitoring is discussed every month.  
Wellbeing month has been more of a success this year than when it was 
crammed into one week last year.  The stress monitoring group will 
discuss integrating some of the offers throughout the year. 

HR reviewed the Stress Policy and Procedures taking the Unison stress 
survey into account after discussions in the Forum.  Stress questions 
were also included in the Staff Survey this year after discussion in the 
Forum, and HR have relaunched the ‘staff support contacts’ scheme to 
help staff to deal with stress amongst other things.  The Agile Working 
Policy reviewed by HR was also discussed at the Forum and feedback 
given before the final version.   
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2.9 Other policies have been revised or produced, discussed and agreed.  
They include the Working at Height Policy (new), the Fire Policy and 
Procedures (revised), and the smoking rules have now been revised to 
include e-cigarettes. 

2.10 Several wide-ranging policies are currently being revised and new 
procedures developed by working parties reporting back to the Forum.  
These include the Lone Working Policy and Procedures, the Asbestos 
Policy and Procedures and Driving (Council vehicles, and own vehicles 
on council business) Policies and Procedures. 

2.11 The Forum has also initiated the Council’s purchase of two defibrillators 
– one at Southover House (sited externally for public and council use 
and provided free by SECAMB) and one at Fort Road (sited internally for 
council and visitor use). 

2.12 Finally, the Forum keeps updated with legal changes and health and 
safety developments which may affect the Council.  In the last six 
months, these have included the appointment of a new Health and 
Safety Minister, Mark Harper, in August, who also deals with Disability; 
one of the three Health and Safety bills announced in the Queen’s 
Speech - the Heroism Bill which will provide for the courts to take into 
account where a person acts heroically, responsibly or for the benefit of 
others by the courts; the new GRIP scheme which will come into effect in 
2015 when safety footwear will be labelled from 1 to 5 to classify 
resistance to slips, trips and falls; the HSE’s new advice on use of hand 
tools (INDG296) and on the use of Compaction equipment in Waste 
operations; and the advice published for employers on the need to 
conduct thermal comfort risk assessments in the workplace for summer 
heat. 

It looks as though some health and safety law will be taken away from 
self-employed people.  However, this won’t affect LDC as we will 
continue to contract people with the same Health and Safety 
requirements. 

3 Financial Appraisal 

There are no direct financial implications of this report. 

4 Legal Implications 

The Legal Services Department does not need to comment specifically on the 
Forum’s actions. 

5 Sustainability Implications 

I have not completed the Sustainability Implications Questionnaire as this 
Report is exempt from the requirement because it is a progress report. 

6 Risk Management Implications 
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I have not completed the Risk Management Implications Questionnaire as this 
Report is exempt from the requirement because it is a progress report.  

7 Equality Screening 

I have not completed the Equality Questionnaire as this Report is exempt from 
the requirement because it is a progress report. 

8 Background Papers 

There are no background papers.  A couple of links to InfoLink have been   
provided. 

9 Appendices 

There are no appendices. 
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